
m Step 1: Take a minute to review and edit the list in the first column of the table. 

m Step 2: In column two, briefly list the procedures available for assessment of each characteristic listed in column one. You need not get into specific detail. Here, you will be providing a framework to guide your assessment activity. For example, if you concluded that ruling out external causes was a necessary component for assessment, what procedures (e.g., responsiveness to intervention outcomes, observations, assessment tools, student work, interviews, checklists) exist to do that? 

m Step 3: In column three, list the data currently available or that needs to be collected to assess the components/characteristics listed in column one.
m Step 4: Once you are ready to implement your plan, you will need to be clear about the staff’s roles and responsibilities for each phase of identification/determination/eligibility. Assign an individual or small group as point of contact responsible for that component; list the responsible person or persons in column six. Inform the individuals about their role in the process, provide the necessary resources to accomplish the task, and conduct routine follow-ups of the process to ensure the process is working. 

In completing columns two and three of the worksheet, you likely considered a variety of data collection procedures. However, employing proven assessment techniques alone does not guarantee the quality of the decisions that will be made. In steps 5 and 6, you will complete columns four and five to ensure that you are collecting quality data that meet the criteria of validity (e.g., the data collected accurately measure or reflect the specific component) and reliability (e.g., the same student will be consistently classified as SLD by another team). 

m Step 5: To determine the validity of your data, consider the following questions:

•
Are any factors or intervening variables evident that should cause us to distrust these data? 

•
How does the data measure or reflect the specific component?

•
Are these procedures the best sources of data we could collect to measure the component?

Make notes in column four of the table.

m Step 6: To determine the reliability of your data, consider the following questions:

•
Does the resulting data create an accurate representation of the student’s functioning?

•
What reasons do we have to be suspicious of its accuracy?

Make notes in column five of the table.

	Component/Characteristics
	Procedure
	Data
	Valid– How Do I Know?
	Reliable–  How Do I Know?
	Who is Responsible?

	Appropriate learning experiences in reading and math
	
	
	
	
	

	Inter-individual academic ability analysis
	
	
	
	
	

	Evaluation of exclusionary factors
	
	
	
	
	

	Inter-individual cognitive ability analysis
	
	
	
	
	

	Re-evaluation of exclusionary factors
	
	
	
	
	

	Integrated ability analysis – evaluation of underachievement – in what areas does the underachievement occur?
	
	
	
	
	

	Evaluation of interference with functioning – why is it occurring? 
	
	
	
	
	

	Related considerations – limitations in social skills, motor, vision, hearing
	
	
	
	
	

	Other
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